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CONTEXT

As we begin the 2026-2027 academic year, this booklet is designed to encourage the continuation of high
standards as expected at St Columb’s College. We require the support of all our staff, of our
parent(s)/guardian(s)/carer(s) and pupils to ensure we have a positive learning environment for all to
achieve their potential as we wish for very child to have a successful school year.

This booklet is not an exhaustive list of all information but outlines many of our school procedures and
will act as a guide as we begin the 2026-2027 school year.

More details on the points addressed in this booklet can be found in our school policies, mainly our
Positive Behaviour Management Policy.

/Zgbﬁ St. Columb’s College
S22 CORE VALUES

1. |1 will show respect for myself, for
others and for my school.

D SRS PN

2. | will work to the best of my ability at
all times.

V v AENT A

3. | will be properly prepared for all my
lessons and activities.

M3 A . N
4. | will co-operate fully and contribute
positively in all of my classes.

A » 7R
5. | will take responsibility for my words
and actions.
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MANNERS AND RESPECT

CREATING AND MAINTAINING A POSITIVE CLIMATE IN THE COLLEGE
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Five Steps

MY CODE
I know the code of conduct

and what it means for me.
Translate the School Code of
Conduct into the language and
context of your class, form class,

year group, role, son, etc.

MY VOICE

I keep a constructive tone and level of voice.

MY MANNERS

l instil respect by using appropriate and mannerly forms of address.

e.g. use of excuse me, first names and titles (when appropriate), acknowledgements, congratulations

and praise.
MY CALMNESS

I seek calmness and resolution; | avoid escalation and confrontation.

e.g. avoid ‘cornering’ or escalating words or behaviour, offer choices, use ‘why?’ only when

appropriate, share feelings of frustration rather than venting anger.

MY FORGIVENESS

I am willing and ready to forgive and move on. When an issue or incident has been resolved, be

prepared to leave the past behind and move forward
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UNIFORM

Ties and Badges: Each Key Stage has its own distinctive tie, and each year group has a readily identifiable badge.
Our pupils must always be well-presented.
School Uniform: The school uniform consists of:

e Black blazer with College crest. The blazer must be worn to and from school and at all times on the school
corridors;

e Black regulation trousers of conventional cut and full length (no skinny, no super slim, no denim, no cords,
no tracksuit bottoms). Trousers must be worn in a conventional manner at the waist;

e White regulation shirt, fully tucked in, with the top button fastened and with the appropriate Key Stage tie
worn to the top;

e The appropriate Year badge which must be visible at all times. This badge remains the property of the
school and must be replaced immediately if lost or mislaid;

e Grey v-necked school jumper (if worn);

e Pupils are permitted to wear a plain black or navy outdoor coat only, worn over their blazer, to and from
school. Coats are not allowed to be worn or carried inside the building. Coats can be stored in the cloak
room on entering the building and collected when leaving at 3.25.

A school coat is available to buy on the O’Neills website should you wish to purchase one.

e Plain black socks only;

e Plain black shoes or trainers. (Shoes must be all black. No coloured laces, coloured or reflective stripes,
designs, branding, insignia etc)

In addition:

e Badges or emblems which are not school-related are not permitted on school clothing;

e Belts (if worn) must be wholly black and with a conventional buckle;

e Pupils are expected to be clean shaven in KS3 and KS4;

e Qutlandish hairstyles, and colours are not permitted. Hair must be neat and presentable. For health and
safety reasons long hair must be tied back at all times. The Principal will have the final judgement to
deem the hairstyle appropriate or inappropriate to school policy;

e Ear-rings, nose-piercings, studs or other visible piercings etc. must not be worn (Sixth Form pupils are
permitted to wear a ring on one finger);

e Only the approved school uniform should be worn inside the school building between 8.30 a.m. and 5.00
p.m., on the journey to and from school and when representing St Columb’s at events outside the school;

e Guidance on uniform will be regularly communicated to all parents/guardians/carers.

PE Uniform:

Key Stage 3 pupils are requested to equip themselves with the official College PE kit. Pupils will wear their school
uniform to school each day and, on the day, pupils are timetabled for PE, will change into their PE gear in the PE
changing rooms. Pupils are not permitted to wear their PE kit or non-College sports gear to or from school.

UNIFORM RECYCLING

We also operate a successfully uniform recycling and exchange initiative, which continues throughout the school
year and during the summer months. If you would like to contribute to this uniform recycling scheme our recycling
bins can be found in the main foyer. Everything left in school is available for free. If any parent/pupil wishes to avail
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of any of the uniform items, contact the school office by telephone or use the email address:

THE SCHOOL PAY

Pupils should check their timetable each night and pack their school bags accordingly with the correct books and
equipment for each day.

MONDAY - FRIDAY
REGISTRATION 9.10-9.20
Period 1 9.20-9.55
Period 2 9.55-10.30
BREAK 10.30-10.45
Period 3 10.45-11.20
Period 4 11.20-11.55
Period 5 (Lunch 1) 11.55-12.30
Period 6 (Lunch 2) 12.30-1.05
Period 7 1.05-1.40
Period 8 1.40-2.15
Period 9 2.15-2.50
Period 10 2.50-3.25
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ARRIVING TO SCHOOL &

e Pupils are expected to be in school and in their form room by 9.10 a.m. A warning bell will ring at 9.05 a.m.

e Pupil should enter the school grounds via the front gate or back gate. The back gate will be locked at 9.25
a.m.

e Pupils should enter the school building in the morning via the designated doors. (Drama Suite and School
Canteen). The school foyer is for staff and visitors only in the morning.

e Pupils entering the building before 8.30 a.m. should enter via the doors at the Drama Suite and must
proceed to the Assembly Hall.

e For pupils wishing to use the Breakfast Club it operates from 8.30 a.m. until 9 a.m.

DURING THE SCHOOL DAY

e Pupils must remain in school for the duration of the school day and follow their timetable punctually at the
times as indicated above.

e Pupils must not leave the school grounds after their arrival or at any other time in the day without
permission and without obtaining an official Authorised Absence Pass.

e Once in the school grounds and building, and for the duration of the day, pupils must not go to out of
bounds areas. These areas have out of bounds signage. This includes all outside areas towards the back of
the school building.

e In the interests of health and safety pupils must not congregate or run in the corridors. Pupils should walk
on the right-hand side of the corridors, walk in an orderly, calm fashion, and must not engage in horse play.

BREAKTIME AND LUNCHTIME

e Pupils must not leave the school grounds at breaktime.

e  Pupils should go to their period 3 lesson at breaktime.

e Pupils should take their lunch in a designated eating area only.

e Pupils must not leave the school grounds at lunchtime.

e Pupils should follow instructions given by the supervisors/teachers/prefects.

e Once pupils eat their lunch, weather permitting, they should proceed to the pitches taking their school bag
with them.

o No bottles or footballs are allowed on the pitches.

e As we have two lunch periods, pupils should only be in designated lunch areas at lunchtime. Pupils should
not be in the school building (except the Link which is designated for KS4 pupils only. If a KS4 student
decides to take their lunch in the Link, they must remain there for the duration of the lunch period) at
lunchtime as others have class at this time.

e  Pupils can apply to their form tutor if they want to be a member of indoor lunch club.
TOILETS

e Pupils should use the toilet facilities at breaktime and lunchtime. Pupils should avoid leaving lessons
unnecessarily. If a pupil is leaving a lesson to use the toilet, he must leave his blazer in the classroom.
e Pupils are expected to treat the toilets and the toilet supervisors and cleaners with respect.
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e Pupils should not congregate or loiter in the toilets.

e Vaping and smoking in the toilets are not permitted and will incur a sanction.

e Tampering/Vandalism/Damage to toilets/sinks/hand dryers/vaping sensor alarms is strictly forbidden. Any
accidental damage must be reported to a member of staff.

TRANSPORT TO/FROM SCHOOL f&-;

e St Columb’s College pupils should always conduct themselves in a befitting manner on the way to and from
school and whilst dressed in school uniform.

e Pupils waiting for buses must queue in an orderly fashion in the designated bus bays and must follow the
instruction of the teacher on duty.

e Pupils should always conduct themselves in a respectful manner on school buses and help to prevent
incidents of poor behaviour. Pupils should report any such incidences.

e Pupils are asked to leave the school grounds at 3.25 p.m.

e If taking part in after school activities a bus leaves the school grounds at 4.45 p.m. each day.

e If bringing a bicycle to school, pupils must park and secure it at the bicycle port.

e |[f bringing a car or a motor bike, pupils must park in the designated parking area for students, which may
include the overflow parking at front gates.

e Pupils can only bring a car or motor bike to school after completing and submitting the necessary form
(available from the General Office or Mr McGonigle).

e Pupils are not to park cars in the staff car park or loiter in that area.

e Pupils' cars must not be used between 9.00 a.m. and 3.25 p.m. except where permission has been granted
by the school. We also discourage the transport of other pupils in pupils’ car.

e All drivers should adhere to the one-way system and the 5mph speed limit within the grounds.

e Parents must ensure pupils are dropped off safely in the designated drop off points when arriving at school
so that they are not at risk of other traffic and/or buses within the school grounds or surrounding areas.

e Please refrain from parking on the public roads around the school as this causes issues traffic congestion.

o All cars, motor bikes and bicycles are parked in the school grounds at the owner’s risk.

e E-Scooters are NOT permitted on school grounds.

PROPERTY

e All property brought to school should bear the owner's name in case of loss.

e Pupils should not leave their schools bags/other property unattended during the school day.

e All money brought to school must be carried on the owner's person - it must not be left unattended in
coats, school bags or pencil cases. This is the responsibility of the pupil. We would encourage pupils not to
bring money to school and to use ParentPay.

e Pupils must not, under any circumstances, interfere with the personal property of others or tamper with
the belongings of another pupil.

e Parent(s)/guardian(s)/carer(s) are discouraged from dropping off forgotten items of property for their child
at the school’s Reception. Pupils who have forgotten their lunch will be able to purchase lunch at their
designated lunch area where the cost will be added to ParentPay. Parent(s)/guardian(s)/carer(s) should
ensure that there is sufficient credit on their son’s ParentPay account for such eventualities. Please ensure
that your son has packed all the equipment/property he needs for each school day to avoid such
occurrences.

e Pupils can purchase school stationery at the Book Press using ParentPay before school, at break time and
after school. Opening times are subject to change.

e We are proud of our school environment and want to keep all areas in good condition for all.
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e Pupils must not damage school property. If accidental damage is caused it must be reported.
School equipment must be treated with care and returned at the end of the lesson.
Tampering with security equipment, fire alarms/safety/equipment is strictly forbidden.

All litter must be placed in the appropriate litter bins provided inside and outside the school.
Studded or spiked boots must not be worn in any part of the school buildings.

e Snowballing is not permitted at any time.

==~ STCOLUMB’S COLLEGE COPE OF

i

ik : CONDUCT/GOODP BEHAVIOUR MODEL
The following list is not intended to be prescriptive or exhaustive but are examples of our good behaviour model.
In keeping with the Core Values the pupils of St Columb’s College are required:

e To maintain a neat and tidy appearance, wearing the correct College uniform and accepting the College
standards regarding appearance;

e To attend school regularly, arrive punctually for school and all classes, and refrain from engaging in truanting
during the school day;

e To refrain from making appointments during school time when possible and to provide a written note in the
Daybook in advance explaining the details of any appointments. If such appointments are unavoidable pupils
(particularly in Key Stage 3) should be picked up and returned to school by their parent/guardian/carer or other
appropriate adult.

e To provide a written explanation of any absence, immediately upon return, signed by a parent/guardian/carer.
This is particularly important where a pupil is in receipt of EMA.

e To act in a disciplined and courteous manner, not only in the classrooms and corridors of the College, but also
in the community, on school buses, to and from school, and at all College activities or functions, whether on or
off the campus;

e To complete all class assignments, homework and coursework on time and to the best of their ability;

e To respect the authority of all the teaching and support staff as well as that of school transport workers and
prefects;

e To refrain from bullying type behaviour and take responsibility for reporting bullying type behaviour to a
member of staff;

o To respect others inside and outside our school community of different ethnicity, religion and gender;

To respect the health, safety and wellbeing of themselves and others at all times;

e To use only the designated areas and designated times for eating and drinking, and remain in the designated
lunch areas only for the duration of the lunch period;

e St Columb’s College does not permit students to bring and consume energy drink e.g., Boost, Monster, Red Bull
etc.

e To respect the property of fellow pupils, the school (and use school equipment in accordance with guidelines)
and the community;

e Torepresent the College in any activity, if so requested, and to prepare properly to represent it worthily (unless

it is decided otherwise by the College after consultation with a parent/guardian/carer);

To adhere to the school policy on use of mobile phone pouches;

To avoid the use of harmful substances including vapes, alcohol, illicit drugs, tobacco and solvents;

To refrain from any unauthorised selling or buying of merchandise.

Information in relation to pupil conduct/progress will be communicated via the SIMS Parent App.

e Pupils must not be in possession of a knife or any other offensive weapon.

e St Columb’s College have a duty of care to contact relevant external agencies, including PSNI, should it be
deemed necessary.
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< Promoting Positive Behaviour
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o Sanctions

R

= 52 Breach of code of conduct

gy -

Principal/Vice-Principal(s)/KS Senior Teacher(s): Persistent Level 4 breaches

SANCTION SUPPORT
Suspension (including immediate
suspension) Referral to BoGs
Consideration of further Behaviour Support
sanctions, Committee

KS Sonlor Teachar(s)Yoar Head: Persistont level 3 breaches (3], Ongoing Bullying type behaviours, Taking and sharing
Inappropaate Images of pupils and 'or stalf, Posting offensive content about stall/ schocl on socisl media, Bringing the school
InMo disreputo (ncluding online), Fighting/physical abuse, Exfernal truancy, Parsistent bullying, theft, Smoking, vaping
substance relatod bBohaviours, soctarian/ racist incident. verbsl sbuse of stafl, vorhatphysical abuse of Profocts, missed
FSDVVP detention

SUPPORT

SANCTION

Call home Enhanced nurture,
Record on SIMS ourricular p .
Parental meeting external agency support - EWO,
FSD/VP detention EA behaviour support,
Potential Suspension Senior Teacher

SANCTION SUPPORT
Call home BCAF
Record on SIMS YH Report
Parentsl meeting Anger Management intervention
Potentlal FSD/VP Nuture, Restorative, Boxall, EWO, RRAP
Detention
SANCTION SUPPORT
Subject report
Call home HOD/FT report
Record on SIMS Restorative
Breaktime/Lunchtime Detention ¢ lon, Zonal colleag
Support Hub

Class Teacher: No books, equipment, etc, Uniform Infringement, No/incomplete
homework, Fallure to meet deadlines for submission for work, Disruptive behaviour, Lack
of effort classwork / homework, Late arrival to class/ school, Failure to supply a teacher
with reason for absence on 2 occasions.

SANGTION SUPPORT
sz:ch:,; m,:: Subject report
Record on Sims Zonal colleague

Tap, lift, sign-DB Subject clinic
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ATTENPANCE AND PUNCTUALITY

Regular school attendance is crucial in raising standards in education and ensuring that every child can have full
access to the school curriculum and reach their potential.

T ﬁ St Columb's College will strive to promote an ethos and culture which
:;Eg: Education v f 1" - 4 d d d h h il il feel lued d
2 4% 3 encourages good attendance and where each pupil will feel valued an

\ secure. One of our criteria that a student must satisfy for progression from
year to year is a good record of attendance and punctuality.

MISS SCHOOL = MISS OUT

WHY ATTENDANCE AT SCHOOL IS SO IMPORTANT .
: We encourage our pupils:
¢ just some of the key reasons

W ib stimporiant childen attend e to attend school daily.

> Tolcam e to aim for at least a 95% attendance rate.

o ) e to arrive promptly for morning registration and for every class

> To gain qualfications throughout the school day.

i e to report to your Form Tutor if late to school in the morning.

e to remain in school for the whole day and to leave only by following the
procedures outlined below.

s prirce LD R

Loy o PARENT(S)/GUARDIAN(S)/CARER(S): SOME QUESTIONS AND ANSWERS
N o ABOUT ATTENDANCE

son Ao W <o

Q My son is ill today and cannot go to school. What should | do?

A There are two things to be done. Firstly, ring the school’s office as early as possible (028 71285000) and leave
a message. Secondly, write a note in the Notes for Absences section of the Daybook. This will serve as a
written record of the absence. Your son must show this note to his Form Tutor on his first day back at school.

Q What do | do if my son needs out of school for an appointment?

A Parent(s)/guardian(s)/carer(s) are advised not to make dental, medical, or other types of appointments for
pupils during school hours if possible. If such appointments are unavoidable Parent(s)/guardian(s)/carer(s)
should write a note in the ‘Requests for Pupils to Leave During the School Day’ section of the Daybook, (pages
17 - 18) explaining the details of any appointments. This is preferable to a note on a loose page as it serves
as a record for future reference.

Q How do | contact my son when he is at school?

A Parent(s)/guardian(s)/carer(s) are asked NOT to phone or text their son during the school day as pupils are
not permitted to use mobile phones. If you do need to contact your son, ring the school (028 71285000) and
the office will take the necessary steps to ensure that your communication is given to your son.

PUPILS: SOME QUESTIONS AND ANSWERS ABOUT ATTENDANCE

Q What must | do if | am late to school after registration?

A Pupils should report to their Form Tutor to be signed in if they arrive after registration.
Q What must | do if | need to get out of school for an appointment?
A

Ask your parent/guardian/carer to write a note in the Requests for Pupils to Leave During the School Day
section of the Daybook. The note should be shown to the Form Tutor at registration, and he/she will write
an Authorised Absence Pass. Pupils must get an Authorised Absence Pass to get out and must go to the Sick
Room where it will be stamped, and his absence recorded. When leaving the school grounds, pupils must do
so via the security point/main front gate. The back gate will not be open. You must then hand your stamped
Pass to the staff member at the security point where it will be retained. The College accepts no responsibility
for pupils who leave school, with or without permission.
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What must | do when returning to school after being absent?

On the first day back, parent(s)/guardian(s)/carer(s) are required to write a note in the Notes for Absences
section of the Daybook giving the reason for your absence even if they phoned into the school. Pupils should
show the note to their Form Tutor on the first day back so that she/he can change their absence code on
Lesson Monitor.

What must pupils do if they feel unwell during the day?

Pupils should tell the class teacher. If necessary, he/she will arrange for them to go to the First Aid/Sick Room.
If they are sufficiently unwell the staff member in the First Aid/Sick Room will contact home.

PUPILS: SOME QUESTIONS AND ANSWERS ABOUT MOBILE PHONES

Q
A

Q

May | use my mobile phone to ring my parent/guardian/carer if | feel unwell?

Definitely not. Mobile phones are NOT to be used in the school at any time, either for calls or texts. A member
of staff will make the call home for you.

Is it forbidden to bring a mobile phone to school?

It is not forbidden but pupils are NOT permitted to use mobile phones at any time on the school premises or
grounds or during any school activity. This includes using a mobile phone as a camera or video (which may
result in a very severe sanction). The use of mobile phones by students is strictly prohibited during the school
day, including during:

o Lessons

o Break times

o Lunchtimes

o Transitions between classes

Mobile phones, if brought into the College, must remain switched off and stored out of sight
in the lockable pouch throughout the school day.

The use of mobile phones is prohibited in all areas including the following areas:
o Classrooms/Changing Rooms/Toilets
o Canteen/Assembly Hall/Link
° Corridors
o Examination Halls/Rooms

The use of mobile phones to take photos, videos, or audio recordings of students or staff is strictly
forbidden.

Exceptions and Permissions

Exceptions to the policy will only be granted in the following circumstances:

Medical necessity: Students with documented medical conditions that require the use of a mobile phone to
operate essential equipment (e.g., a diabetic pump) must obtain prior approval from the Principal or the
Principal’s designated deputy.

Requests for exception must be made in writing to the Principal, who will decide on a case-by-case
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basis.

Where deemed necessary, students will be provided with an easy access Velcro pouch rather than a
lockable pouch.

Good practice

Phones must be switched off and placed in the lockable pouch during morning registration —
the Form Tutor will check this.

Each pouch is fitted with RFID signal blocking, except those distributed for medical purposes.
Pouches will remain locked until the end of the school day.

Students are responsible for their own pouch and phone and should not deliberately damage their
pouch in any way.

Emergency contact between parents and students must go through the school office.

Pupils will have access to their phones at the end of the school day by unlocking the pouch at an
unlocking station.

However, should your son need to leave school for whatever reason during the course of the day,
he can have his phone unlocked by the relevant staff.

Procedures for Non-Compliance

Violations of this policy will be handled promptly and consistently:

First offence: The phone will be confiscated and held securely in the Main Office. It will be returned
to the Pupil, at the end of the school day by the Year Head on duty from the Assembly Hall. A verbal
warning will be issued, and a record will be kept.
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e Second offence: If a pupil has his mobile phone confiscated for a second time, the phone
will be held securely in the Main Office, and his parent(s)/guardian(s)/carer(s) will have
to come to the school to collect the device. A written note will be made on the pupil’s
record.

o Third offence: If a pupil has his mobile phone confiscated for a third time, the phone will
be held securely in the Main Office, and his parent(s)/guardian(s)/carer(s) will have to
come to the school to collect the device. A written note will be made on the pupil’s
record and the relevant member of the Pastoral Team will meet with the
parent/guardian/carer.

o Subsequent offences: Further disciplinary action will be taken. Sanctions from the
Positive Behaviour Management Policy will be applied depending on the severity and
frequency of the offence.

J Attempts to Mislead: Sanctions from the Positive Behaviour Management Policy will
be applied to any pupil who deliberately attempts to hide a mobile phone in school —
including using a second phone, calculator, or any other device in the phone pouch —
and they will receive an automatic suspension for persistent defiance of School Rules.

o Loss/damage — St Columb’s College will not be held responsible for the loss or damage
to mobile phones or mobile phone pouches. Deliberate damage to a phone pouch will
result in a pupil needing to replace the pouch at a cost of £25.

o Refusal to comply: If, for any reason, a pupil refuses to hand over his device, or comply
with the new mobile phone policy, a parent/guardian/carer will be contacted, and a
sanction will be imposed.

o Inappropriate Use: Any inappropriate use of mobile phones, such as bullying type
behaviours, harassment, recording, photographing or sharing of offensive content, will
be dealt with under the school’s Positive Behaviour Management policy.

o Please Note: It is expressly forbidden under JCQ regulations to bring mobile phones,

watches, MP3/4 players or any potential technological/web enabled sources of
information into examination centres.

(Our mobile phone policy is subject to review)

Q Amlallowed to listen to music using my personal music player/mobile phone?

>

You are not permitted to use personal music players/mobile phones during the school day.
The only exception to this applies to A-level pupils. They are allowed to listen to music in the Sixth
Form Study areas.

May | lend my Smartcard to anyone else?

You must not share your Smartcard with other pupils.

If | lose my Smartcard, what do | do?
Inform the Book press as soon as possible. They can plan for you to get a replacement card.

Who owns my Smartcard?

> p >» 0 > PO

Just like textbooks and other equipment, your Smartcard is the school’s property. The school
provides all pupils with a Smartcard which they need to have as a form of identification. You may
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be requested by staff to produce your Smartcard. It should not be defaced or damaged. If it
becomes damaged or defaced it must be replaced.

Do | always have to bring my Daybook to school?
Yes! Your Daybook should be always with you. If you lose it, you must obtain a new one.

Can | refuse to give my Daybook, electronic/mobile device, or Smartcard to a teacher?

> 0 » O

Absolutely not! You must give your Daybook, electronic/mobile device, or Smartcard
immediately to any member of staff who requests it.

LOOKING AFTER EACHOTHER

Pastoral Structure

Year Year Head
8 Mrs M Matthewson
9 Ms L McLaughlin
10 Mr E Quinn
11 Mrs L Hegarty
12 Mrs D Ferry
13 Mrs C Browne
14 Mr C Kerrigan

The Pastoral system is organised along year group and Key Stage lines. All pupils in the College are
assigned to a discrete form class and tutor. Each Year group will have a designated Year Head that will
work closely with tutors to support pupils and staff in their everyday work. Each Key Stage and Year
Head will be supported by a Head of School - Miss O’Connor — 3, Mrs Kirby — 4, Mr McGonigle — Post
16 that will work to oversee the delivery of the school’s pastoral aims. Each form class will have a
designated form period at some stage during the week where it is expected that a pastoral lesson will
be taught. These lessons derive from year specific pastoral programmes which are drawn up by the
Year Heads and Mr McQuillan. Additionally, there will be weekly Assemblies for each year group
delivered by the Year Head and supported by the Senior Management Team.

The Safeguarding Team

The school’s designated teacher for Child Protection issues is Mrs O’Kane. Her assistants are Mrs Kirby,
Mr Prigent and Mr McLaughlin, (or Mr Johnston/Mrs Grimley in their absence).

The Nurture and Restorative Team
ThereisaNurturing Hub in St Columb’s College. Its purpose is to provide effective support for pupils who
are in need of specific care.

Since 2023, we have developed our nurture provision further and we now offer enhanced nurturing
on a longer-term basis if necessary. This Restorative Learning Centre located in Room 14T and is staffed
by Mrs Valadez Pefia. This provision encompasses Restorative and Reflective learning practices
alongside recovery and learning support and works in tandem with the nurture team.

Restorative work, mindfulness, wellbeing, and reflection are hallmarks of this centre. The Restorative
Learning Centre offers a variety of pastoral interventions and engages individual pupils in reflective
and restorative practices. Such restorative practices enhance our Positive Behaviour Management
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strategies and wrap-around pastoral care and nurturing culture. Additionally, several other staff have
been trained in nurturing practice and work with students on a one-to-one basis. It hopes to reduce
barriers to learning, therefore improving the experience of all our pupils.

We are also partners with the Manchester United Foundation. This partnership will offer additional
support in the area of nurturing and mentoring.

Support Hub

St Columb’s College has established an additional behaviour strategy, the Support Hub. In exceptional
circumstances, teachers will follow internal class procedures and exhaust these before removing
pupils from their classroom. Pupils will be given the opportunity to undertake guided self-reflection,
with the view to a restorative resolution.

Counselling Service

While the support given by our pastoral care staff is of the highest standard, we are very conscious that some
young people appreciate the opportunity to speak to an adult who is not directly involved with their
education. Independent school-based counselling provides our #collegeboys with this opportunity. Mr
Prigent is our counselling link teacher. The counselling support provided conforms to high professional
standards and current best practice for school-based counselling. Our current provider is The Independent
Counselling Service for Schools (ICSS).

School Chaplain/Chaplaincy Assistant

St Columb’s boasts a wonderful school Oratory. The school Chaplaincy Team (Fr Stephen Ward
CC/TBC) provide a wide range of faith experiences for the pupils. These range from morning Mass,
class Masses, services of commitment, carol service, morning prayer, confession to retreat provision
across the Key Stages. The Chaplain provides support for pupils and staff at difficult times such as
bereavement, family breakdowns, critical incidents etc. The Chaplaincy Team provides a visible faith
presence within the school.

We also have many other people in school who support our delivery of Pastoral Care. This includes
our General Supervisors, Support Staff, Prefects, Student Council representatives, Peer Mentors,
Mental Health Ambassadors and ‘Pure Mental’ Committee Members.

In addition to the many teams involved in delivering strong pastoral care in school we also utilise
multiple external agencies. Building a Mental Health and Wellbeing strategy and policy within St
Columb’s has become increasingly important. To this end, the support, guidance, and training of
outside agencies has been sought and utilised. Mental Health Awareness is a central plank of our Inset
provision. Agencies such as Greater Shantallow Area Partnership (GSAP), Pure Mental, Men’s Action
Network NI, Action Mental Health, Aware NI, Mood Matters, Safe Talk, and many other groups are
invited into school to deliver sessions, workshops and offer support and guidance. It is our policy to
continue to grow this pastoral network within the school and allow a pastoral system to develop which
becomes an integral part of our pastoral care deliverance and one that supports positively the mental
health and wellbeing of all our pupils.

Addressing Bullying Policy

Studies show that young people are more affected by bullying than many other significant life
events. All children whatever their race, gender, beliefs, physical and intellectual abilities have the
right to develop in an environment free from harm. They should be respected for who they are and
have the right to personal dignity.

The purpose of our Addressing Bullying Policy is to provide an environment which protects young
people, ensures they feel cared for and valued and to ensure everyone is vigilant to the possibilities
of bullying.
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Definition

‘The Addressing Bullying in Schools Act (N.I.) 2016’ provides schools with a legal definition which
must be used by all schools to assess reported concerns of bullying type behaviour.
In this Act “bullying” includes (but is not limited to) the repeated use of

(a) any verbal, written or electronic communication,

(b) any other act (including omission), or

(c) any combination of those, by a pupil or a group of pupils against another pupil or group of pupils,
with the intention of causing physical or emotional harm to that pupil or group of pupils.

TRIP

While the legal definition, as set out in the Act, is the primary definition, we also use the mnemonic
TRIP. This helps to build a shared understanding across our school community of the difference
between socially unacceptable and bullying type behaviour.

Socially unacceptable behaviour becomes bullying type behaviour when, after clarifying facts and
perceptions, TRIP is confirmed.

T When the behaviour is TARGETED at a specific pupil or group of pupils.

R When the behaviour is REPEATED over time.

| When the behaviour is deliberately INTENDED to cause harm.

P When the behaviour causes PSYCHOLOGICAL/EMOTIONAL and/or
PHYSICAL harm.

NO
SMOKING

Thank You

. Y, ¢
SMOKING/VAPING/DRUGS/PANGEROUS EQUIPMENT

St Columb’s College is a non-smoking environment.

All staff — Teaching and Non-Teaching as well as visitors and pupils may not smoke/vape while on the
school premises. The prohibition of tobacco or e-cigarette smoking will apply during all school related
activities undertaken inside/outside the school premises.

Pupils are forbidden to bring to school or use, smoke/vape or to be in possession of tobacco, e-
cigarettes, lighters/matches or alcohol whilst: -

e within the school grounds;

e inschool uniform;

e travelling to and from school;

e or when taking part in any school organised activity or travelling to or from such activity
participating on educational trips.
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e Pupils must not use harmful substances including vapes, ‘legal highs’, alcohol, illicit drugs,
tobacco and solvents. Possession of, use of or trafficking in illegal drugs will be viewed most
seriously in accordance with the school Policy on Drugs.

e Pupils must not be in possession of a knife or any other offensive weapon.

e St Columb’s College have a duty of care to contact relevant external agencies, including PSNI,
should it be deemed necessary.

Failure to comply with its provisions will be addressed via the Positive Behaviour Policy.

HOMEWORK AND ASSESSMENT

Homework is a very important part of the education process. Sufficient time should be given to school
homework, written, learning and research, each evening and that the homework set out in the
Daybook is thoroughly completed for the day set. Daybooks should be signed each week by
parent(s)/guardian(s)/carer(s) and will be checked and signed by form tutors during registration time.
Most homework is set well in advance. Pupils should do all homework as soon as possible after

they have been set. Homework should not be left to the night before they are due. Time must also be
spent at home on individual study in preparation for assessments and in-house examinations.

The assessment policy at St Columb's is designed to achieve the school aims and objectives and thus
emphasises the formative value of assessment as well as summative. The emphasis will be on
assessment for learning rather than assessment for recording. Assessment will correspond to the
skills/concepts of the subject as outlined in schemes. The outcomes of assessments will be recorded
in the form of a mark out of 100 for each of the subject areas. Results of assessments will be sent to
parents digitally via the Parental Communication App.

An Annual Report of pupil progress will be issued to parents once a year. After the annual in-house
examinations, parent(s)/guardian(s)/carer(s) will be sent their son’s marks, grades, year averages,
subject comment, teacher and tutor comment and a Principal’s Representative summary comment.

ACHIEVEMENTS AND REWARDS

All members of the St Columb’s College Community will be expected to follow
the Core Values. Our school ethos of encouragement, praise and positivity is
central to the promotion of good behaviour.

In St Columb’s we wish to recognise, promote, and champion the good in all our
students and in our school community. We expect all pupils to behave well and
do their best academically. Rewards are one means of achieving this. They have
a motivational role in helping pupils to realise that good behaviour is valued.
Integral to the system of rewards is an emphasis on praise both informal and
formal to individuals and groups.

The following list is not intended to be prescriptive or exhaustive, but merely to indicate examples of
appropriate rewards. Each teacher will have his/her individual strategies/repertoire of responses.


https://www.pngall.com/books-png/
https://creativecommons.org/licenses/by-nc/3.0/
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Examples

e Good comments on SIMS Parent App.

e Positive contact with home by phone/daybook

e Positive comment on Annual Report.

e (Collegeboy of the Month. (academic/behaviour/punctuality/ attendance).
e Principal’s Award

Reward activity - at the end of term or year.

Congratulatory letter/postcard home.

Year Head/Management visiting classes to compliment/praise.
Recognition of curricular and extra-curricular achievement at Assembly.
e Positive Rewards Schemes e.g., Rewards Shop

e School Prizegiving.

e Recognition of achievement on school social media platforms

Additionally, pupils in all form class will be nominated for Core Value Principal Awards. The five
Awards will correspond with the five Core Values.

| will show respect for myself, for others and for my school - Most Respectful Award.

| will work to the best of my ability at all times - Most Committed Award.

| will be properly prepared for all my lessons and activities - Most Organised Award.

| will co-operate fully and contribute positively in all of my classes - Most Positive Award.
5. 1 will take responsibility for my words and actions - Most Responsible Award.

Achievement Assemblies and public recognition of our pupil achievements will become a common

feature of ‘College Life’ in all Key Stages culminating in an end of year awards.

HOME/SCHOOL COMMUNICATION

Communication between school and home is crucial in us all playing our part in ensuring a successful
educational journey for our pupils. Staying connected with our parent(s)/guardian(s)/carer(s) is an
integral part of our school day. Effective home-school communication is avital part of our practice in St
Columb’s College, and we do this in several ways:

> PP E

The Daybook

To ensure clear lines of communication between home and school, each pupil is given a Daybook which
they use to record homework, teacher comments, commendations, assessment marks and reasons for
absence. The Daybook will be monitored regularly by the Form Tutor and
parent(s)/guardian(s)/carer(s) are encouraged to look at the Daybook daily and are asked to sign the
Daybook weekly.

SIMS Parent App

The Parent Communication App is available for Smartphones and Tablets and can be downloaded from the
App or Google Play Store. After downloading the App, Parent(s)/Guardian(s)Carer(s) should profile
themselves as a Parent(s)/Guardian(s)/Carer(s).

The Parent Communication App is used as our primary method of home/school communication, allowing
parent(s)/guardian(s)/carer(s) to keep well-informed throughout the school Year. School notices, letters,
assessment reports and conduct/progress updates are sent via the Parent Communication App. It is very
important that all Parent(s)/Guardian(s)Carer(s) use the App to stay informed.
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Our Social Media Platforms

We use Facebook, Instagram, and X (Twitter) to keep everyone within our St Columb’s College Community and
beyond updated about the range of activities and events taking place each day within the school.

Follow us on Facebook StColumbsCollegeDerry, X @ColumbCollege and Instagram @stcolumbscollege to
keep up to date!
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TRUANCY

"‘-tr
s uancycall

Truancy Call is the digital system used
to contact parents by text message in
the event that their son is recorded as
absent from school. Notification is sent
only when a parent has not reported
their son’s absence to the school on the
first day of non-attendance. The Truancy
Call system allows us to monitor pupil
attendance, ensuring accurate and up to

date records are kept

ithin the school.

one within our

about the

GOOGLE
CLASSROOM

Google Classroom

continues to be utilised

as an additional learning platform

Google Classroom is useful
for the posting of homework, tasks,
resources and the assessment and
submitting of work. Teachers and pupils
have been trained in the use of these
platforms and we have found them to be

powerful accompaniments to teaching and

learning in the classroom

Making Appointments with Stff

In addition to our annual Parent/Teacher Meetings we understand that additional contact with our
parent(s)/guardian(s)/carer(s) is an essential element of the successful partnership that underpins the
work of our school.

Teachers and parent(s)/guardian(s)/carer(s) may have reason to communicate via phone call. We
would ask our parent(s)/guardian(s)/carer(s) to please be patient if you are awaiting a return phone
call from a teacher. Teachers may be teaching and will get back to you as soon as they can.

Parent(s)/guardian(s)/carer(s) should telephone the Main Office on 028 71285000 should they wish
to make an appointment with a member of staff. Visits to St Columb’s College should only take place
where such visits are deemed essential by the school and have been previously organised by
appointment. Visitors must not turn up unannounced seeking admission to the school for an
unplanned meeting with a member of staff.

THANK YOU

Thank you for taking the time to read through this booklet. | hope it will act as a good reference guide
for you and your son as we move into 2026-2027.
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| know that by working together, developing strong home/school links and by supporting each other
your son will have a successful educational journey with us here at St Columb’s and will have a
successful school year.




